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NEIGHBORHOOD COUNCIL 
 FUNDING PROGRAM 

334-B E. 2nd St. 
Los Angeles, CA  90012 

3-1-1 
(213) 485-4608 [fax] 

 
 

 
February 14, 2006 
 
 
Carolyn J. Cole, Treasurer 
Grass Roots Venice Neighborhood Council 
457 Carroll Canal 
Venice, CA 90291 
 
Dear Ms. Cole, 
 
An audit review was completed for 4th quarter of fiscal year ended June 30, 2004 and 1st 
quarter of fiscal year ended June 30, 2005 of the Grass Roots Venice Neighborhood 
Council (GRV). Attached you will find Fiscal Monitoring Reports with comments and 
recommendations for prepaid card and petty cash expenditures incurred by GRV. You 
will also find Missing Receipt Affidavits for certification for any missing original receipts 
that were not submitted by your Neighborhood Council. Please sign and fax them to our 
office as soon as possible. 
 
If you have any questions, please contact our office at (213) 485-1360. Thank you for 
your cooperation. 
 
 
Sincerely, 
 
Steve Oh  
Accountant 
Department of Neighborhood Empowerment 
 
Enclosure: 
2 Fiscal Monitoring Reports 
2 Missing Receipt Affidavits  
 
Cc: Kevin McNeely, Sr. Management Analyst 
 Lito Bautista, Sr. Accountant 
      Steve Baule, Management Analyst  
      Deanna Stevenson, Project Coordinator  
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Neighborhood Council 
Funding Program 

 
 

Missing Receipt Affidavit for Audit 
FY 03 – 04, 4th Quarter (April – June 2004) 

 
Name of Neighborhood Council 

Member 
Title of Neighborhood Council 

Member 
Name of Neighborhood Council 

Carolyn J. Cole Treasurer Grass Roots Venice 

 

Name of Vendor Date Total Amount 
Transaction/Ref 

No 
Description Of Expense 

Lincoln Stationers – The 
NC submitted a prepaid 

card receipt, but no 
vendor receipt. 

4/22/04 $68.47 01701 Photocopy 

The Printing Studio 5/7/04 $113.66 97473 Print Services 

Lincoln Stationers 5/20/04 $66.57 05797 Photocopy 

 
 
 
 
I certify that the amount shown above was expended for official Neighborhood Council business purposes. 
 
 
I am submitting this affidavit in lieu of the missing or original receipt. 
 

Neighborhood Council Signature Date 

X 

 

 
 
 
 

APPROVAL 
Department Head Date 

X 
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Neighborhood Council 
Funding Program 

 
 

Missing Receipt Affidavit for Audit 
FY 04 – 05, 1st Quarter (July – September 2004) 

 
Name of Neighborhood Council 

Member 
Title of Neighborhood Council 

Member 
Name of Neighborhood Council 

Carolyn J. Cole Treasurer Grass Roots Venice 

 

Name of Vendor Date Total Amount 
Transaction/Ref 

No 
Description Of Expense 

S. Thompson – Hand 
written invoice. No 
receipt from vendor 

9/10/04 $100.00 Petty Cash Festival Booth Fee  

AAA Rent A Car 9/20/04 $129.92 Petty Cash Transportation Rental 

 
 
 
 
I certify that the amount shown above was expended for official Neighborhood Council business purposes. 
 
 
I am submitting this affidavit in lieu of the missing or original receipt. 
 

Neighborhood Council Signature Date 

X 

 

 
 
 
 

APPROVAL 
Department Head Date 

X 
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REV050304 

 

NEIGHBORHOOD COUNCIL 
 FUNDING PROGRAM 

334-B E. 2nd St. 
Los Angeles, CA  90012 

3-1-1 
(213) 485-4608 [fax] 

 
 

 
February 14, 2006 
 
 
Carolyn J. Cole, Treasurer 
Grass Roots Venice Neighborhood Council 
457 Carroll Canal 
Venice, CA 90291 
 
Dear Ms. Cole, 
 
An audit review was completed for 2nd quarter of fiscal year ending June 30, 2006 of the 
Grass Roots Venice Neighborhood Council (GRV). Attached you will find a Fiscal 
Monitoring Report with comments and recommendations for prepaid card and petty cash 
expenditures incurred by GHN.  
 
If you have any questions, please contact our office at (213) 485-1360. Thank you for 
your cooperation. 
 
 
Sincerely, 
 
Steve Oh  
Accountant 
Department of Neighborhood Empowerment 
 
Enclosure: 
Fiscal Monitoring Report 
  
 
Cc: Kevin McNeely, Sr. Management Analyst 
 Lito Bautista, Sr. Accountant 
      Steve Baule, Management Analyst  
      Deanna Stevenson, Project Coordinator  
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