For a complex motion where the action requires justification or where background is needed

TITLE: 
MOTION: The [_____________] Committee recommended at a meeting held [  DATE  ], by a vote of [99-99-99], that the Venice Neighborhood Council pass the following motion:

JUSTIFICATION: Plain text that includes: brief history, facts and reasons compelling action, preferably not to exceed 2/3rds of page 

-Or (3 or fewer) -  
Whereas: [                ]; and
Whereas: [                ]; and
Whereas: [                ]. 
ACTION: Therefore, be it Resolved, the Venice Neighborhood Council _______ (for external matters: recommends, suggests, supports, urges, endorses, approves, proposes, determines, agrees, advocates for, opposes, disapproves, protests, objects to, disagrees with, denies, rejects, refuses, declines) (for internal matters: decides, shall, will, approves, initiates, creates, adopts, establishes, appoints, selects, presents, announces, prohibits, censures) 
[Optional Paragraph 2]

Distribution: (name, office/title, email;)
NOTES: 
The resolved clause should not include more than a single subject matter – if two subjects then a second motion is required. 

For a CIS, the City Council motion must be referenced by City Council File Number and embedded hyperlink, and include a brief summary of the City Council resolution, sufficient that the reader can understand what the VNC is for or against.

If supporting documents are necessary, they should be saved to the VNC website and included as hyperlinks.

In the RARE case that second page is required, pages should be numbered.

