Agenda Request Form

See next page for additional instructions for completing this form.
CONTACT INFORMATION:

Name: ________________________________________ Date: _________________________ 

Phone: ___________________ Email Address: _____________________________________ 
Committee/Organization for which request is made: ________________________________
TITLE: In the space provided below, please provide a brief title (no more than 10 words) introducing your Announcement or Board Action. _____________________________________________________________________________

A. ANNOUNCEMENT: In the space provided below or in an attachment, please provide the exact language of your announcement as you wish it to appear on the agenda. 
________________________________________________________________________

B. BOARD ACTION [Motion and/or Letter]: 
1. FUND A PROPOSAL: Please obtain an availability of funds report from the Budget Committee (submit a Funding Request Form) before preparing and submitting this agenda request for BOARD ACTION; failure to submit this report with your agenda request will result in its rejection. In the space provided below or in an attachment, please describe the proposed use of the funds and, if submitted on behalf of a VNC Committee, please state the vote (for, against, abstain).
___________________________________________________________________
2. BOARD ACTION [Motion and/or Letter]: In the spaces provided below or in an attachment, please provide the exact language of the: (i) motion; (ii) letter; and (iii) Community Impact Statement (CIS) if your request is likely to require official consideration by the Los Angeles City Council. If submitted on behalf of a VNC Committee, please state the vote (for, against, abstain).
Motion:

___________________________________________________________________

Letter:

___________________________________________________________________

Community Impact Statement (max 100 word summary):

___________________________________________________________________

Also please provide the information requested below regarding the requested action.
Standing Rule 20 Vision Goals: State if and how your request does or does not enhance these VNC Vision Goals.
___________________________________________________________________
Opposition: Describe known opposition rationales and include VNC Committee minority positions.
__________________________________________________________________
Agenda Request Form Instructions
To have a request for BOARD ACTION [Motion and/or Letter] or an ANNOUNCEMENT considered at the next Administrative Committee meeting for placement on the next Board Meeting agenda, complete the above agenda request form and submit it with all supporting documents as below directed on or before the first Wednesday of the month (second Wednesday in September & December, 2010).

VNC Board & Committee Members must use the Online Agenda Request Form. Others are urged to also use the Online Agenda Request Form; but they may print and complete this Agenda Request Form and submit it as follows: (i) scan and email to Secretary@VeniceNC.org; or (ii) send to: 
VNC Secretary
Re: Agenda Request Enclosed
PO Box 550
Venice, CA 90294 

All supporting documents must be in a digital format file and attached in an email to Secretary@VeniceNC.org. Please prepare text documents in MS Word 2003 (.doc) format to facilitate incorporation into the Administrative and Board Committee Agendae.

BOARD ACTIONS likely to require official consideration by the Los Angeles City Council must be accompanied by a CIS (Community Impact Statement). 
A Request To Form An Ad Hoc Committee is a request for BOARD ACTION. It is a Motion and it is necessary to complete an agenda request form as specified above, including the information required under Standing Rule 1.  
The Administrative Committee reviews and prioritizes Agenda Requests. Requests may be placed on the Board agenda, denied, postponed, referred to a specific VNC Committee for review and recommendation, treated as an announcement, or considered and resolved as a non-Board administrative matter.

NOTE: A request for Board action [Motion and/or Letter] that has not been reviewed by a VNC Committee is likely to be referred to an appropriate VNC Committee for review and recommendation before being placed on a Board Agenda. This may delay Board consideration of the request.
CIS Format
COMMUNITY IMPACT STATEMENT TO BE ATTACHED TO 

COUNCIL FILE #: 

To:
Office of the City Clerk


Los Angeles City Hall


200 N. Spring St., Rm 360


Los Angeles, CA  90012
Re:
Council File Number:

Department: 

Department Case Number:
DATE:

BODY OF CIS: (Max 100 word summary of purpose and impact)

Sincerely,

_____________________________________________

President, Venice Neighborhood Council

CC: 
patrice.lattimore@lacity.org 

Secretary@VeniceNC.org
Venice Neighborhood Council 
Board Standing Rules & Committee Guidelines

January 19, 2010

20. VNC Vision Goals 
Adopted 090421
To stimulate the vitality of the VNC, the Board and VNC Committees are encouraged to consider the below VNC Vision Goals in their deliberations.

Although the VNC is a political body, and inevitably it may become embroiled in issues that divide the community, these goals are designed to promote a more proactive, collaborative vision for VNC Committees to include in their deliberations as they formulate recommendations for Board consideration. The intent is to create a working framework of integrated strategies capable of achieving, over time, broader consensus and increased: 
Participation: Consider strategies that encourage & facilitate broader involvement of stakeholders, major organizations, community groups, and government institutions, etc. 

Walkability: Consider strategies that reduce the use of cars and that promote alternatives such as walking, skateboarding, biking & bike racks, circulation systems (trolleys), park & ride rather than additional parking, street-narrowing/sidewalk widening, walk/bike/skateboard lanes separated from traffic, easier neighborhood pedestrian access to commercial stores, etc. 

Diversity: Consider strategies that encourage & facilitate realistic recommendations designed to increase economic diversity, including affordable housing, etc. 

Creativity: Consider strategies that promote the arts, encourage & facilitate creativity.  This can apply to architecture, public art, social events (neighborhood gatherings/street movies/theatre/dance/pottery/…), etc. 

Collaboration: Consider strategies that encourage & facilitate ‘level playing fields’ for collaborative negotiation; opt for procedures & policies that ‘promote flexibility & dialogue’ over ‘reacting defensively to rigid criteria’, facilitation/mediation training, etc. 
Brainstorming: Consider strategies that encourage & facilitate exploring of non-traditional options for achieving shared objectives, etc. 

Form prepared July 18, 2010 by Secretary


